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ROCKLIN

CALIFORNIA

City Council Report

Subject: Resolution of the City Council of the City of Rocklin Amending Exhibit F of Resolution No.
2017-155, Public Service Employees Salary Schedule

Submitted by: Michael Green, Human Resources Manager Date: February 13, 2018
Kimberly Sarkovich, Assistant City Manager/CFO

Department: Administrative Services Reso. No. 2018-

Staff Recommendation:
Approve the Resolution of the City Council of the City of Rocklin Amending Exhibit F of Resolution No.
2017-155, Public Service Employees Salary Schedule.

BACKGROUND:

Annually, the City of Rocklin recommends a classification plan to the City Council which is adopted as part of
the annual budget process. The classification plan consists of all job specifications which include the title,
description of duties and responsibilities, and the employment standards required of applicants for
employment. The classification plan is reviewed on an ongoing basis by the City Manager, operating
Departments, and Human Resources to ensure that the class specifications are current and meet the needs
of the City. Based on this review, the addition of the Senior Building Trades Worker classification to the
Public Service Employee Salary Schedule is being recommended.

The Senior Building Trades Worker is an advanced journey-level, leadworker class in the building
maintenance series that is specialized in one or more building trades, including carpentry, plumbing,
electrical and/or mechanical work. Incumbents serve as the leadworker responsible for the technical and
functional direction of staff, manage projects, in coordination with the Facilities Operations
Superintendent, to include procurement, specifications and construction management; perform
maintenance and alterations on City buildings and facilities, HYAC and other electrical and mechanical
systems; identify and evaluate construction-related problems; and perform installation and repairs on
plumbing systems. This class is distinguished from the Building Trades Worker as it functions as a
leadworker responsible for providing technical and functional direction to staff, performing the most
complex and technical duties, while working under minimal direction and using independent judgment.
If this new classification is approved, the City will have an internal recruitment to fill the position, and
the current position of the incumbent who is hired as the Senior Building Trades Worker position will be
deleted from the budget, effective the date of the employee’s promotion.
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RECOMMENDATIONS:

Recommendation:
Staff recommends approving the Resolution of the City Council of the City of Rocklin Amending Exhibit F
of Resolution No. 2017-155, Public Service Employees Salary Schedule.

Fiscal Impact:
This action will result in a payroll increase of approximately $2,900 for the remainder of this fiscal year
which will be absorbed by the current budget.
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Ricky A. Horst, City Manager Steven P. Rudolph, City Attorr(éy
Reviewed for Content Reviewed for Legal Sufficiency
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SENIOR BUILDING TRADES WORKER
Salary Range: 27 (Public Service Employees)

DEFINITION

Under general supervision or general direction assists with the assignment, planning,
scheduling, and review of work performed by the building trades workers; orders supplies and
equipment for all City buildings and facilities; conducts inspections of work in process and
completed; performs a wide variety of complex and technical building maintenance, repair and
installation tasks involving carpentry, plumbing, and electrical trades to improve, maintain and
renovate City buildings and facilities; provides complex technical support to the Facilities
Maintenance Division; and performs related work as required.

DISTINGUISHING CHARACTERISTICS

This is an advanced journey-level, leadworker class in the building maintenance series that is
specialized in one or more building trades, including carpentry, plumbing, electrical and/or
mechanical work. Incumbents serve as the leadworker responsible for the technical and
functional direction of staff;, manage projects, in coordination with the Facilities Operations
Superintendent, to include procurement, specifications and construction management;
perform maintenance and alterations on City buildings and facilities, HVAC and other electrical
and mechanical systems; identify and evaluate construction-related problems; and perform
installation and repairs on plumbing systems. This class is distinguished from the Building
Trades Worker as it functions as a leadworker responsible for providing technical and functional
direction to staff, performing the most complex and technical duties, while working under
minimal direction and using independent judgment. This class is distinguished from the
Facilities Operations Superintendent in that the latter is a second supervisory-level class in the
series responsible for organizing, assigning, supervising and reviewing the work of assigned staff
in the Facilities Maintenance Division.

SUPERVISION RECEIVED AND EXERCISED
Incumbents receive general supervision from the Facilities Operations Superintendent, and may
oversee, monitor, schedule, assign, and/or direct the work of lower level personnel.

EXAMPLES OF DUTIES, KNOWLEDGE, AND ABILITIES

Duties may include, but are not limited to the following:

e Provides technical and functional direction to assigned Building Trades Workers; reviews
and controls quality of work; participates in performing maintenance, renovations and
improvements to City facilities.

e Assists the Facility Operations Superintendent with planning, scheduling, prioritizing and
assigning building maintenance, repairs and improvements to staff as necessary.

e Manages projects, in coordination with the Facilities Operations Superintendent, to include
procurement, specifications and construction management.

e Performs maintenance and alterations on City buildings and facilities; identifies and
evaluates construction-related problems; repairs and/or renovates structures; adds and
demolishes walls; builds and repairs cabinets and counters; installs and repairs stairs; builds
storage units; installs and repairs ceiling tiles, floor tiles, linoleum and/or carpet; hangs
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doors; repairs and replaces sheet rock; repairs and patches roofs, paints and/or stains as
necessary; and performs other related tasks.

Performs maintenance on City electrical systems; repairs and replaces light bulbs and
electrical fixtures; troubleshoots, repairs, and runs circuits; identifies circuits and calculates
circuit loads; tests voltages, ohms, grounds, neutral and common wires; runs conduit; wires
electrical circuits; writes specifications and standards for contracted work.

Performs periodic maintenance to HVAC systems; identifies problems and performs minor
repairs; troubleshoots and evaluates HVAC units for parts or unit replacement.

Performs installation and repairs on plumbing lines and fixtures; replaces broken pipes,
cleans plugged drains, replaces washers and gaskets, replaces faucets and valves, cleans
grease traps, and flushes sewer lines; installs, maintains and repairs drains, water lines, hot
water heaters and garbage disposals.

Repairs block/brick structures, replaces grout and repairs cracks; patches cement,
constructs forms and pours concrete for small jobs such as walkways or slab repair.

Assists in a variety of carpentry and building tasks for City facilities; reads blueprints;
creates specifications and job standards for small contracts; prepares cost estimates for
new construction; monitors contractor work.

Plans, schedules, and prioritizes assigned maintenance, repair and custodial work in
consultation with Facilities Operations Superintendent; communicates status of projects to
appropriate personnel in other City departments and divisions as necessary.

Inspects structures; recommends special work required or necessary facility maintenance;
obtains estimates for required services and materials as directed; assists Facilities
Operations Superintendent in evaluating vendors.

Maintains aquatics facilities and City pools; identifies chemicals necessary to ensure proper
chlorination and circulation of the pools.

Trains temporary employees in work methods, use of tools and equipment, and relevant
safety precautions; oversees and assigns work.

Orders needed supplies; ensures maintenance of an adequate inventory to accomplish
assigned jobs.

Assists in preparation of division budget; projects future needs; obtains cost estimates,
submits justifications.

Responds to emergency situations as necessary.

May perform custodial duties involving the care, maintenance and cleaning of City buildings
and related facilities.

Performs other duties as assigned.

EMPLOYMENT STANDARDS

Knowledge of:

Basic principles of supervision and training.

Practices, methods, equipment, tools and materials used in maintaining, repairing,
constructing and installing buildings and facilities, including carpentry, plumbing, painting,
masonry, mechanical and electrical work.
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The operation and maintenance of a variety of hand and power tools, vehicles and power
equipment.

Applicable Federal, State and local laws, ordinances, regulations, and guidelines relevant to
assigned duties.

Shop arithmetic.

Safe work methods and safety practices pertaining to the work, including the handling of
hazardous chemicals.

Safe driving rules and practices.

Basic record keeping principles and procedures.

Basic computer applications related to the work.

English usage, grammar, spelling, vocabulary, and punctuation.

Techniques for providing a high level of customer service to the public and City staff, in
person and over the telephone.

Ability to:

Plan, schedule, prioritize, and assign work.

Identify and implement an effective course of action to complete assigned work.

Inspect the work of others and maintain established quality control standards.

Train others in proper and safe work procedures.

Coordinate work assignments with other divisions and departments.

Perform a variety of complex technical tasks in the construction, maintenance, renovation
and repair of City buildings and facilities.

Skillfully and safely operate a variety of power and hand tools used in carpentry, electrical,
painting, plumbing, and construction work.

Read and understand blueprints, construction drawings, and schematics.

Conduct safety inspections and establish safe procedures.

Estimate needed materials and labor and secure sufficient quantities.

Follow division policies and procedures related to assigned duties.

Work with contractors on City approved projects.

Maintain records and prepare work and time reports for areas of responsibility.

Organize work, set priorities and meet critical time deadlines.

Use English effectively to communicate in person, over the telephone and in writing.

Use tact, initiative, prudence and independent judgment within general policy and legal
guidelines.

Establish and maintaining effective relationships with those contacted in the course of
work.

Use computer technology and applications in the performance of daily activities

Meet the physical requirements necessary to safely and effectively perform the

assigned duties
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Minimum Qualifications:

Education and Experience:

Any combination of training and experience that would provide the required knowledge, skills
and abilities is qualifying. A typical way to obtain the required qualifications would be:

Equivalent to completion of the twelfth (12th) grade supplemented by a minimum of fifteen (15)
units of technical or college-level courses in building construction, maintenance, or a related
field, and either two (2) years of full-time experience working as a Building Trades Worker for
the City of Rocklin or five (5) years of journey level work in one or more of the building trades.

GENERAL QUALIFICATIONS:
In addition, the following licenses are required at the time of appointment and must be
maintained during employment with the City of Rocklin

License Requirements:

e A valid California Class C driver license or higher with a satisfactory driving record is
required at the time of appointment. Individuals who do not meet this requirement due to
a disability will be reviewed on a case-by-case basis.

e Possession of a Backflow Prevention Assembly Testers Certificate from either the American
Water Works Association (AWWA), or the American Backflow Prevention Association
(ABPA), or the Northern California Backflow Prevention Association (NCBPA), or equivalent
is required within twelve (12) months of appointment.

Physical Requirements:

Must possess mobility to work in various City buildings and facilities; strength, stamina and
mobility to perform medium physical work, operate varied hand and power tools and related
equipment; vision to read printed materials and a computer screen; color vision to identify
electrical wires, pipes, engine and motor parts etc.; hearing and speech to communicate in
person and over the telephone or radio; Finger dexterity to access, enter and retrieve data
using a computer keyboard or calculator and to operate above-mentioned tools and
equipment. Positions in this classification bend, stoop, kneel, reach and climb to perform work
and inspect work sites; lift, move, and carry materials and equipment weighing up to 50 pounds
and heavier weights with the use of proper equipment.

Working Conditions:

Employees work in buildings and facilities and are occasionally exposed to loud noise levels,
cold and hot temperatures, inclement weather conditions, road hazards, vibration, confining
workspace, chemicals, mechanical and/or electrical hazards, and hazardous physical substances
and fumes. Employees may interact with upset staff and/or public and private representatives,
and contractors in interpreting and enforcing departmental policies and procedures, and may
be required to work various shifts on evenings, weekends and holidays, and participate in
after-hours on-call assignments.

Adopted: February, 2018
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FLSA: Non-Exempt

This job specification should not be construed to imply that these requirements are the exclusive standards of the position. Not all duties are
necessarily performed by each incumbent. Additionally, incumbents may be required to follow any other instructions and to perform any other
related duties as may be required by their supervisor.



RESOLUTION NO. 2018-XX

RESOLUTION OF THE CITY COUNCIL
OF THE CITY OF ROCKLIN
AMENDING EXHIBIT F OF RESOLUTION NO. 2017-155,
PUBLIC SERVICE EMPLOYEES SALARY SCHEDULE

The City Council of the City of Rocklin does resolve as follows:

Section 1. Exhibit F of Resolution 2017-155, Public Service Employees Salary
Schedule is hereby amended as shown in the form attached hereto as Exhibit F, and by
this reference incorporated herein.

e Salary Range 27 is hereby amended to add the Senior Building Trades Worker
classification. Salary Range 27 progresses from Step 1 at $56,041 per year to Step
6 at $71,524 per year.

PASSED AND ADOPTED this 13" day of February, 2018, by the following vote:

AYES: Councilmembers:
NOES: Councilmembers:
ABSENT: Councilmembers:
ABSTAIN: Councilmembers:
Kenneth Broadway, Mayor
ATTEST:

Barbara Ivanusich, City Clerk



Amendment to Exhibit F of City of Rocklin Resolution 2017-155

EXHIBIT F
PUBLIC SERVICE EMPLOYEES SALARY SCHEDULE
(Annual Schedule)
Effective February 17, 2018

Classification Range Step 1 Step2 Step3 Step 4 Step5 Step 6
Office Assistant | 5 32,542 34,169 35,877 37,671 39,555 41,533
Office Assistant Il 9 35,923 37,719 39,605 41,585 43,664 45,847
Senior Office Assistant 15 41,660 43,743 45,930 48,227 50,638 53,170
Building Maintenance Worker 17 43,779 45,968 48,266 50,679 53,213 55,874

Landscape Services Worker
Street Maintenance Worker

Equipment Mechanic | 19 45,989 48,288 50,702 53,237 55,899 58,694
Traffic Maintenance Assistant

Irrigation Maintenance Technician 20 47,146 49,503 51,978 54,577 57,306 60,171
Senior Building Maintenance Worker

Accounting Technician | 21 48,316 50,732 53,269 55,932 58,729 61,665
Administrative Assistant
Senior Street Maintenance Worker

Landscape Services Trades Worker 22 49,533 52,010 54,611 57,342 60,209 63,219
Public Services Technician

Engineering Technician | 23 50,765 53,303 55,968 58,766 61,704 64,789
Equipment Mechanic Il

Planning/Building Technician

Recreation Coordinator

Accounting Technician II 25 53,342 56,009 58,809 61,749 64,836 68,078
Building Trades Worker

Code Enforcement Officer

Community Development Technician

Environmental Services Technician

Building Inspector | 26 54,661 57,394 60,264 63,277 66,441 69,763
Construction Inspector |

Landscape Inspector

Public Works Inspector |

Sr. Irrigation Maintenance Technician

Classification Range Step 1 Step2 Step3 Step4d Step 5 Step 6
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Engineering Technician Il 27 56,041 58,843
GIS/Engineering Technician

Permit Center Coordinator

Public Services Business Technician

Recreation Business Technician

Senior Building Trades Worker

Accountant | 28 57,434 60,306

Building Maintenance Supervisor 29 58,870 61,814
Traffic Control and Lighting Technician

Community Development Inspector 30 60,339 63,356
Construction Inspector I

Environmental Services Specialist

Public Works Inspector I

Building Inspector Il 31 61,852 64,945
Building Plans Examiner

GIS Analyst |

Information Technology Specialist

Recreation Supervisor

Senior Construction Inspector 32 63,395 66,565
Senior Traffic Control and Lighting
Technician

Accountant Il 33 64,982 68,231
Assistant Planner
Fleet Services Supervisor
Landscape Services Supervisor
Permit Services Supervisor
Public Services Administrative
Supervisor
Street Maintenance Supervisor

Assistant Civil Engineer 35 68,272 71,686
Facilities Maintenance Supervisor
Public Services Operations Supervisor
Senior Accountant
Senior Information Technology
Specialist

Classification Range Step 1 Step 2

61,785

63,321

64,905

66,524

68,192

69,893

71,643

75,270

Step 3

64,874

66,487

68,150

69,850

71,602

73,388

75,225

79,034

Step 4

68,118

69,811

71,558

73,343

75,182

77,057

78,986

82,986

Step 5

71,524

73,302

75,136

77,010

78,941

80,910

82,935

87,135

Step 6
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Assistant Land Surveyor 37
Parks Division Supervisor
Traffic Maintenance Supervisor

Administrative Analyst 39
Associate Planner

Facilities Operations Superintendent

Fire Prevention Plans Examiner

GIS Analyst Il

Information Technology Analyst

Land Development Engineer

Senior Building Inspector/Plans

Examiner
Associate Civil Engineer 41
Plan Check Engineer 44

Senior Planner

Page 3 of Exhibit F
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71,726

75,358

79,173

85,262

75,312

79,126

83,132

89,525

79,078

83,082

87,289

94,001

83,032

87,236

91,653

98,701

87,184 91,543

91,598 96,178

96,236 101,048

103,636 108,818



