
     City Council Report 
___________________________________________________   
Subject:  Resolution of the City Council of the City of Rocklin Approving the Memorandum of  

Understanding (MOU) between the City of Rocklin and the Rocklin Police Officers’ Association Public 
Safety Managers’ Bargaining Unit          

 
Submitted by: Michael Green, Human Resources Manager Date:  February 27, 2018 
 Kimberly Sarkovich, Assistant City Manager/CFO 
 
Department: Administrative Services                                           Reso. No. 2018-XXX 
 
Staff Recommendation:   
Approve the Resolution of the City Council of the City of Rocklin Approving the Memorandum of  
Understanding (MOU) between the City of Rocklin and the Rocklin Police Officers’ Association Public Safety 
Managers’ Bargaining Unit.    
 
 
BACKGROUND:   
The City of Rocklin (City) and the Rocklin Police Officers’ Association, Public Safety Managers’ Bargaining Unit 
(RPOA-PSM), which includes the sworn classification of Police Lieutenant and non-sworn classification of 
Police Services Manager, have been meeting over the last several months to reach an agreement on a new 
contract.  The City and the RPOA-PSM worked together in a collaborative and professional manner and have 
successfully reached an agreement.  The current contract expired on December 31, 2017, and the term of the 
new agreement is from January 1, 2018, through December 31, 2020.   
 
Some of the key provisions of the new agreement include salary increases for all classifications offset by the 
employees contributing three percent (3%) of their CalPERS reportable compensation towards the employer’s 
retirement contribution.  The total employee and employer contribution is capped at 15% for PEPRA Safety 
employees and at 9.25% for PEPRA Miscellaneous employees.  In order to slow down payroll growth, a new 
Salary Schedule B was agreed upon which will consist of fourteen (14) steps, (A-N), 2.5% between each step. 
New employees hired after March 2, 2018, will be placed on the new Salary Schedule B, and all current 
employees will remain on Salary Schedule A until they have reached Step 6 in their respective classification, 
and then they will move to the appropriate step on Salary Schedule B.      
 
Consistent with the City’s strategic plan objective of reducing the City’s total OPEB (Retiree’s Health) liability, 
the vesting schedule for retiree health will be discontinued and in return the City’s contribution to the 
employees for the cost of health care will increase from $1,093 per month to $1,200 per month on July 1, 
2018. The City agreed to guarantee retirees as of 12/31/17, and those who retire during the term of this MOU, 
(1/1/18-12/31/20) a minimum of $1,200 per month City contribution towards post-retirement health benefits, 
and retirees currently on the vesting schedule will continue to receive what they do now until the City’s 
contribution towards post-retirement health benefits exceeds the amount of their existing benefit. PEPRA 
employees will receive a $200 no-match per month contribution towards deferred compensation to help  
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offset the increase in the PEPRA employee’s payments towards the employer’s retirement contribution. The 
two (2) floating holidays for non-sworn employees were removed and each non-sworn employee will receive 
an additional sixteen (16) hours of vacation per year. Several other articles were modified to clean up and 
clarify language that was outdated or difficult to interpret.              
 
The substantive changes to the MOU are summarized in the table below. 
     

Article  Section Title Change 
4 Term The term of the contract will be effective January 1, 2018, 

through December 31, 2020.   

9 Compensation The salary increases for all classifications will be as follows:  
• 5% (First pay period following approval by Council),   
• 2% (1/19/19),  
• 2% (2/1/20),   
• Due to recruitment and retention challenges all sworn 

classifications will receive an additional 1% salary increase 
effective the first pay period following approval by the 
City of Rocklin City Council, and on February 1, 2020.      

• Salary Schedule B was agreed upon which will consist of 
fourteen (14) steps, (A-N), 2.5% between each step.   

• All employees hired after March 2, 2018, will be placed on 
the new Salary Schedule B, and all current employees will 
remain on Salary Schedule A until they have reached Step 
6 in their respective classification, and then will move to 
the appropriate step on Salary Schedule B.   

10 Health, Dental, Vision, Life 
and Accidental Death & 
Dismemberment 
Insurance (AD&D) 

• Effective July 1, 2018, the City will increase the monthly 
contribution towards the cost of health insurance from 
$1,093 per month to $1,200 per month.  

• A placeholder to discuss the possibility of a cafeteria plan 
in the future was included in the contract.     

13 Retirement Benefits • Effective July 7, 2018, Classic and PEPRA employees will 
contribute 3% of their CalPERS reportable compensation 
towards the employer’s retirement contribution.    

• The total employee and employer contribution is capped 
at 15% for PEPRA Safety employees and at 9.25% for 
PEPRA Miscellaneous employees. 

14 Deferred Compensation • PEPRA employees will receive a $200 per month (no-
match) contribution towards deferred compensation to 
help offset the increase in their payments towards the 
employer’s retirement contribution.    
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15 Retiree Health Benefits • The Vesting Schedule for Retiree Health Benefits will be 
rescinded for all RPOA employees. 

• The City agreed to guarantee retirees as of 12/31/17, and 
those who retire during the term of this MOU, (1/1/18-
12/31/20) a minimum of $1,200 per month City 
contribution towards post-retirement health benefits, and 
retirees currently on the vesting schedule will continue to 
receive what they do now until the City’s contribution 
towards post-retirement health benefits exceeds the 
amount of their existing benefit. 

 
17 Vacation • Non-sworn classifications will receive sixteen (16) more 

hours of vacation per year.  
18 Holidays • The two (2) floating holidays per year for non-sworn 

classifications have been eliminated.    
 
RECOMMENDATION: 
 
Recommendation: 
Staff recommends approving the Resolution of the City Council of the City of Rocklin Approving the 
Memorandum of Understanding (MOU) between the City of Rocklin and the Rocklin Police Officers’ 
Association Public Safety Managers’ Bargaining Unit.    
 
Fiscal Impact: 
The cost of this agreement will be absorbed into the existing 2017-18 budget, and will be incorporated into 
the 2018-2019, and 2019-2020 final budgets.   
 
 
 
  
________________________________   _______________________________ 
Ricky A. Horst, City Manager     Steven P. Rudolph, City Attorney 
Reviewed for Content     Reviewed for Legal Sufficiency 



RESOLUTION NO. 2018-XX 
 

RESOLUTION OF THE CITY COUNCIL 
OF THE CITY OF ROCKLIN APPROVING A 

MEMORANDUM OF UNDERSTANDING BETWEEN 
THE CITY OF ROCKLIN AND 

ROCKLIN POLICE OFFICERS’ ASSOCIATION  
PUBLIC SAFETY MANAGERS’ BARGAINING UNIT 

 
 
 The City Council of the City of Rocklin does resolve as follows: 
 
 Section 1.  The Memorandum of Understanding between the City of Rocklin and Rocklin 
Police Officers’ Association Public Safety Managers’ Bargaining Unit in the form attached hereto 
as Exhibit A and incorporated herein is hereby approved. 
 
 PASSED AND ADOPTED this 27th day of February, 2018, by the following roll call vote: 
 
AYES:  Councilmembers:   
 
NOES:  Councilmembers:  
 
ABSENT: Councilmembers:  
 
ABSTAIN: Councilmembers:  
 
  
 
      ____________________________________ 
      Ken Broadway, Mayor 
 
 
 
 
ATTEST: 
 
 
 
____________________________ 
Barbara Ivanusich, City Clerk 
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EXHIBIT A 
 

MEMORANDUM OF UNDERSTANDING 
 

City of Rocklin 
And  

Rocklin Police Officers’ Association 
Public Safety Managers’ Bargaining Unit 

  



 
 

 
 
 
 

 

 
Term of Agreement 

January 1, 2018—December 31, 2020 
 

Term of Agreement 
January 1, 2018—December 31, 2020 

Memorandum of Understanding 
CITY OF ROCKLIN AND 

ROCKLIN POLICE OFFICERS’ ASSOCIATION 
PUBLIC SAFETY MANAGERS’ BARGAINING UNIT 
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MEMORANDUM OF UNDERSTANDING 

ROCKLIN POLICE OFFICERS’ ASSOCIATION  
PUBLIC SAFETY MANAGERS’ BARGAINING UNIT 

 
 

ENTERED into this by the CITY OF ROCKLIN, a municipal corporation of the State of California 
(hereinafter referred to as “City”) and the ROCKLIN POLICE OFFICERS’ ASSOCIATION on behalf 
of the PUBLIC SAFETY MANAGERS’ BARGAINING UNIT as follows: 
 

SECTION I – GENERAL 
 

ARTICLE 1. DEFINITIONS 
 
The following words and phrases shall have the following meanings unless defined differently in 
a particular article or section: 
 

A. Base Rate – The employee’s hourly rate, without additional forms of special 
compensation or incentives. 

 
B. CalPERS Member – (Classic) – Employees who were members of a California 

public retirement system before January 1, 2013 and meet the definition of a 
classic member as determined by CalPERS.    

 
C. CalPERS New Member (PEPRA) – Employees who become members of a 

California public retirement system for the first time on or after January 1, 2013, 
are not subject to reciprocity or returned to active membership with a new 
employer following a break in service greater than six months.  

 
 D. Chief – Chief of Police, or designee. 
 
 E. City – The City of Rocklin.  
 
 F. Day – A period of time between any midnight and the midnight following. 

 
G. Employee – A member of the Public Safety Managers’ (PSM) bargaining unit.     

 
 H. Extended Absence – An absence of two (2) weeks or more. 
 

I. Grievance – A claimed violation, misapplication, or misinterpretation of a 
specified provision of this MOU which adversely affects the grievant.  
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 J. Grievant – An employee or the Rocklin Police Officers’ Association who is filing a  

grievance as defined above.  
 
 K. Immediate Family – For purposes of sick leave use as required by the Healthy 

Workplaces, Healthy Families Act of 2014, family members shall include the 
employee’s biological, adoptive or foster parent, stepparent, or legal guardian, 
spouse or domestic partner; biological, adopted or foster child, stepchild, legal 
ward, or a child to whom the employee stands in loco parentis, regardless of age 
or dependency status; grandparent, grandchild, or sibling.  

 
 L. Meyers-Milias-Brown Act (MMBA) – Chapter 10 of Division 4 of Title 1 of the 

Government Code commencing with section 3500, having to do with 
employer/employee relations, as the same now reads or as it may be amended 
to read.  

 
 M. MOU – This Memorandum of Understanding.  
  
 N. Permanent Status – The status of an employee who has successfully completed a 

probationary period. 
 
 O. Personnel Rules – The rules and regulations for personnel and employees of the 

City, as adopted and amended by the City Council. 
 
 P. Probationary Period – A working test period during which an employee is 

required to demonstrate his/her fitness for the actual performance of the 
assigned duties of the position. “Initial” probationary period is the first 
probationary period completed by an employee following the original date of 
hire. 

 
 Q. Probationary Status – The status of an employee who is serving a probationary 

period for the position and/or class in which he/she is currently employed. 
 
 R. Promotion – The advancement of an employee from a position in one class to a 

position in another class having a higher maximum rate of pay. 
 
 S. PSM – Public Safety Managers’ Bargaining Unit. 
 
 T. Regular Full-Time Employees – Those employees working in a regular full-time 
  position (40 hours per week or more), regardless of probationary status. 
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 U. Regular Full-Time Position – An organized group of duties and responsibilities 

assigned to a specific job classification, designed to be performed by one regular 
full-time employee. 

 
 V. Regular Rate – The employee’s base rate and any forms of special compensation. 
 
 W. RPOA – The Rocklin Police Officers’ Association.  
 
 X. Supervisor – The individual who is directly responsible for the day-to-day 

assignment, review of performance, and direction of the work of an employee. 
 
 Y. Work Week – The period beginning at 12:01 a.m. Saturday and continuing until 

midnight the following Friday. 
 
 Z. Working Day – A day the City Manager's office is open for business. 
 
 AA. Working Shift – The hours an employee is assigned to work in a 24-hour period. 
 
ARTICLE 2. INTENT 
 
This MOU is intended to be the agreement of the parties reached after meeting and conferring 
in good faith pursuant to the requirements of the MMBA. 
 
This MOU constitutes the entire understanding of the parties with respect to the matters 
covered by the MOU, and all previous memoranda, contrary practices, and side agreements are 
hereby expressly superseded. 
 
All amendments hereto shall be valid only when made in writing and approved by each party. 
 
ARTICLE 3. RECOGNITION 
 
The City recognizes RPOA as the exclusive representative for the Public Safety Managers’ 
Bargaining Unit which consists of full-time employees in the classifications of Police Lieutenant 
and Police Services Manager. 
 
ARTICLE 4. TERM 
 
This MOU shall be effective as of January 1, 2018, and shall remain in effect until midnight 
December 31, 2020.  During the term of this MOU should either party desire to modify its terms 
or meet and confer as to a matter within the scope of representation, which is not addressed 
herein, then such party shall make such a request in writing to the other party.  The subject of 
the request shall be specified in the written request.  No changes in this MOU shall be made  



City of Rocklin/Rocklin Police Officers’ Association 
Public Safety Managers’ Bargaining Unit 

1/1/18-12/31/20 

Page 7 of Exhibit A 
Reso. No. 2018-XX 

 
without the mutual consent of both the City and RPOA. 
 
ARTICLE 5. SUCCESSOR MEMORANDUM OF UNDERSTANDING 
 
Should either party desire to meet and confer on a successor memorandum of understanding, 
the party shall endeavor to serve notice in writing on the other party no later than sixty (60) 
days prior to the expiration of this MOU.  Meet and confer sessions should be scheduled as 
soon as possible after such notice is given. 
 
ARTICLE 6. CITY RIGHTS AND RESPONSIBILITIES 
 
The City retains, solely and exclusively, all the rights, powers and authority exercised and held 
prior to the execution of this MOU, except as expressly limited by a specific provision of this 
MOU. Without limiting the generality of the foregoing, the rights, powers, and authority 
retained solely and exclusively by the City and not abridged herein, include but are not limited 
to the following, subject to the requirements of this MOU and/or any provision of law whether 
it be statutory or judicial: 
 
To manage and direct its business and personnel; to manage, control, and determine the 
mission of its departments, building facilities and operations; to create, change, combine or 
abolish jobs, departments and facilities in whole or in part; to subcontract or discontinue work 
for economic or operational reasons; to increase or decrease the work force and determine the 
number of employees needed; to hire, transfer, promote, and maintain the discipline and 
efficiency of its employees; to establish work standards, schedules of operation, and reasonable 
work load; to specify or assign work requirements and require overtime; to schedule working 
hours and shifts; to adopt rules of conduct and penalties for violation thereof; to determine the 
type and scope of work to be performed and the services to be provided; to determine the 
methods, processes, means, and places of providing services and to take whatever action 
necessary to prepare for and operate in an emergency. 
 
Nothing in this Article shall be construed to limit, amend, decrease, revoke, or otherwise 
modify the rights vested in the City by any law regulating, authorizing, or empowering the City 
to act or refrain from acting. 
 
ARTICLE 7. SEPARABILITY 
 
If any provision of this MOU is invalidated by any state or federal legislative or administrative 
enactment or by a court of law, all remaining provisions shall continue in full force and effect 
for the remainder of the MOU. The parties shall meet and confer within a reasonable 
timeframe following the invalidation of any provision of this MOU in an effort to negotiate a 
replacement provision.     
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ARTICLE 8. WORK STOPPAGE 
 
The parties to this MOU recognize and acknowledge that the services performed by the 
employees covered by this MOU are essential to the public health, safety, and general welfare 
of the residents of this jurisdiction.  RPOA agrees that under no circumstances during the term 
of this MOU will RPOA recommend, encourage, cause or permit its members to initiate, 
recognize, or participate in any strike, sit-down, stay-in, sick-out, slow-down, (hereinafter 
collectively referred to as a work stoppage), or picketing related to collective bargaining 
matters, in any office or department of this jurisdiction, that would curtail any work, restrict 
any production, or interfere with any operation of the City.  In the event of a work stoppage by 
any member of the bargaining unit, the City shall not be required to negotiate on the merits of 
any dispute, which may have given rise to such work stoppage until said work stoppage has 
ceased. 
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SECTION II – COMPENSATION 
 

ARTICLE 9. COMPENSATION 
  
 A.  Salary Adjustments  
 

• Effective the first pay period following approval by the City of Rocklin City 
Council all classifications will receive a 5.0% base salary increase.   

• Effective January 19, 2019, all classifications will receive a 2.0% base salary 
increase. 

• Effective February 1, 2020, all classifications will receive a 2.0% base salary 
increase.     

 
Due to recruitment and retention challenges with sworn classifications, the City 
will increase the base salary reflected in 9.A above for all sworn classifications by 
an additional 1% for a total of 6%, effective the first pay period following 
approval by the City of Rocklin City Council, and an additional 1% for a total of 
3%, effective February 1, 2020.    

 
 B.  Salary Schedules 
 

The salary schedules for each job classification in the Rocklin Police Officers’ 
Association Public Safety Managers’ Bargaining Unit are set forth in Addendums 
A and B of this Agreement.  It is understood that implementation of any salary 
increase may vary slightly due to the impact of rounding.  

 
1. Salary Schedule A and Establishment of Salary Schedule B 

Effective January 1, 2018, or upon approval by the City Council, 
whichever is latest, each job classification shall have two salary 
schedules; Schedule A and Schedule B.   

 
2. Move to Salary Schedule B from Salary Schedule A 

All employees hired prior to January 1, 2018 shall remain on Salary 
Schedule A until they have achieved step 6 of the salary range in their 
respective classification. Upon achievement of step 6, such employees 
will move to Salary Schedule B.   
 
Effective the first pay period following approval by the City of Rocklin City 
Council, all employees who are at step 6 in their respective classifications, 
will move to Salary Schedule B to the appropriate step as follows: 



City of Rocklin/Rocklin Police Officers’ Association 
Public Safety Managers’ Bargaining Unit 

1/1/18-12/31/20 

Page 10 of Exhibit A 
Reso. No. 2018-XX 

 

Step on Salary  
Schedule A 

Step on Salary  
Schedule B 

Step 6 > 1 Year Step L 
Step 6 < 1 Year Step K 

Examples: 
• An employee with greater than one (1) year at Step 6 would move 

from Schedule A/ Step 6, to Schedule B/Step L.   

• An employee with less than one (1) year at Step 6 would move from 
Schedule A/ Step 6, to Schedule B/Step K.   

• Effective the first pay period following approval of the City of Rocklin 
City Council, new hires will be assigned to Schedule B.  

3. Salary Schedule B 
All employees hired on or after January 1, 2018, or upon approval by the 
City Council, whichever is latest, shall be assigned to Salary Schedule B 
(Addendum B). 
• The first step of Salary Schedule B shall be 100% of step 1 of Salary 

Schedule A for each job classification.  

• Salary Schedule B shall consist of fourteen (14) salary steps (steps A 
through N). The increase from step A to step B shall be approximately 
2.5% with all subsequent steps increasing by approximately 2.5% 
through step N.    

 
C. Salary Upon Promotion 

 
Upon promotion, an employee shall be placed at the step in the new salary 
range that provides a minimum salary increase of 5% above their regular rate of 
pay unless such increase exceeds the maximum of the salary range for the new 
position. In that case, the employee will be placed at the top step of the new 
salary range. Promotions shall become effective at the beginning of a pay period.     
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SECTION III – BENEFITS 
 

ARTICLE 10. HEALTH, DENTAL, VISION, LONG-TERM DISABILITY, LIFE AND ACCIDENTAL  
DEATH & DISMEMBERMENT INSURANCE 

 
 A. Policy 
 
  1. The City will provide insurance benefits covering medical, dental, vision, 

long-term disability, and life and accidental death and dismemberment 
for eligible employees and their dependents in accordance with plan 
specifications.   

 
  2. Selection of Carriers 

Employees shall choose a medical insurance plan from those plans made 
available in this geographic area through the Health Benefits Division of 
the California Public Employees Retirement System (CalPERS). The dental, 
vision, long-term disability, and life and AD&D insurance plans shall be 
selected by the City.  The City reserves the right to change carriers at any 
time, provided that the plan benefits to unit members are substantially 
the same or better. 

 
 B. Benefits 
 
  1. Medical and Health Insurance 

Effective July 1, 2018, the City will increase its direct monthly 
contribution towards the premium cost for the medical insurance plan 
and coverage level selected by each participating employee to a 
maximum of $1,200 per month.  Employees will pay the difference in any 
monthly premium cost for the medical insurance plan and coverage level 
selected that exceeds the City’s direct contribution. 
 
Should the City propose to establish a cafeteria plan during the term of 
this agreement, the City and RPOA agree to meet and confer over the 
proposal.  The City agrees that it will not implement a cafeteria plan for 
RPOA represented employees without agreement from the RPOA.    
 
 

2. Payroll Deduction 
The employee will pay the amount their medical insurance cost exceeds 
the City’s contribution by authorizing biweekly pre-tax payroll 
deductions.   
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  3. Dental Insurance 

The City shall pay the entire premium for family coverage under the 
dental plan. 

 
  4. Life and Accidental Death and Dismemberment Insurance 

For employees hired before July 1, 2012, the City shall provide life 
insurance for each employee in the amount of $200,000 of basic life plus 
$200,000 accidental death and dismemberment insurance. Employees 
will be responsible for any tax liability incurred as a result of the 
premiums paid by the City for these benefits. 

 
 Effective July 1, 2012 the City shall provide new hire employees basic life 

and accidental death and dismemberment insurance in the amount 
herein specified. Employees will be responsible for any tax liability 
incurred as a result of the premiums paid by the City for these benefits.   

 
  Police Lieutenant $100,000 
  All Other Classifications $50,000 
 
  5. Long-Term Disability Insurance 

The City shall provide each employee with long-term disability coverage 
at sixty percent (60%) of their salary up to a maximum benefit of $6,000 
per month with a ninety (90) day waiting period. 

 
  6. Vision Insurance 

The City shall pay the entire premium for family coverage under the 
vision plan. 

 
 C. Health Coverage Reduction Incentive 
 

1. Each employee is eligible for full family coverage for health insurance.  
Should an employee require less than full family coverage, the employee 
is eligible to participate in the cost savings with the City. 

 
2. Employees who participate in the program must continue to maintain 

their coverage in the City’s dental, vision, life and AD&D, and long term 
disability plans.  Participation in these plans is required for all employees 
(“Required Coverage – Employee Only”). 

 
3. Employees who choose to decline the City’s health coverage must 

provide certification of other coverage.  This certification must be filed 
with the Human Resources Division. 
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4. Participants in the program will receive their share of the cost savings as 

taxable income. 
   

 5. Participants in the program will receive benefits as follows: 
 

 
Eligibility Categories 

Maximum Monthly 
Payment 

No Health - Minimum Required Coverage  
(Dental, Vision, Life & LTD) for Employee Only 

$250.00 

No Health – Minimum Required Coverage  
(Dental, Vision, Life & LTD) for Family 

$225.00 

Full Coverage – Employee Only $175.00 

Full Coverage – Employee and One (1) Dependent $75.00 
 

6. In no event shall the Health Coverage Reduction Incentive, in combination 
with the current coverage expenditure for the individual employee, 
exceed the current health expenditures cap set forth in Section B.1 of this 
Article. 

 
ARTICLE 11. STATE DISABILITY INSURANCE 
 
The City shall pay the employee's contribution for State Disability Insurance. 
 
ARTICLE 12. FLEXIBLE SPENDING PLAN 
 
The City will make available to employees a Flexible Spending Plan established pursuant to IRS 
Section 125. The plan allows eligible employees to set aside up to the maximum amount of pre-
tax income allowed under IRS Section 125 per year  to pay for costs associated with health 
insurance premiums and health costs not covered under the benefits plan. If the maximum 
amount changes under IRS Section 125 then the City will abide by that new amount. The plan 
also allows the employees to set aside pre-tax income to pay for costs of child care and adult 
dependent care. If the maximum amount changes then the City will abide by the new amount. 
Employees may choose to enroll in this plan each December for the coming calendar year.  
Participants in the plan must pay the monthly administrative cost by authorizing biweekly 
payroll deductions.  The City reserves the right to change carriers at any time, provided that 
plan benefits to employees are substantially the same or better. 
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ARTICLE 13. RETIREMENT BENEFITS 
 

A. Classic Employees Retirement Plans 
 
The City agrees to maintain membership and continue contracting with the State 
of California Public Employees Retirement System (CalPERS) for the 2% @ 55 
plan for classic non-safety (“miscellaneous”) employees and the 3% @ 50 plan 
for classic safety employees, with additional contract provisions as found in the 
California Government Code pertaining to CalPERS (Title 2, Division 5) as follows:  
 

• Section 20042, One Year Final Compensation 
• Section 20965, Credit for Unused Sick Leave 
• Section 21574, 1959 Survivors’ Benefit, Fourth Level 

    
B. Classic Employees Retirement Member Contribution 

 
All classic miscellaneous employees shall continue contributing seven percent 
(7%) of their CalPERS reportable compensation as the employee share for their 
CalPERS pension benefits. Effective July 7, 2018, all classic miscellaneous 
employees shall contribute an additional three percent (3%) of their CalPERS 
reportable compensation towards the employer’s retirement contribution for a 
total employee contribution of ten percent (10%) of the employee’s CalPERS 
reportable compensation.  
 
All classic safety employees shall continue contributing nine percent (9%) of their 
CalPERS reportable compensation as the employee share for their CalPERS 
pension benefits. Effective July 7, 2018, all classic safety employees shall 
contribute an additional three percent (3%) of their CalPERS reportable 
compensation towards the employer’s retirement contribution for a total 
employee contribution of twelve percent (12%) of the employee’s CalPERS 
reportable compensation.  

 
C. PEPRA Employees Retirement Plans  

 
For PEPRA employees the City agrees to maintain membership and continue 
contracting with CalPERS for the 2% @ 62 plan for PEPRA miscellaneous 
employees and the 2.7% @ 57 plan for PEPRA safety employees as required by 
law along with additional contract provisions as follows: 
 

• Section 20037, Average of three (3) highest years of service compensation, 
as required by law 

• Section 20965, Credit for Unused Sick Leave 
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• Section 21574, 1959 Survivors’ Benefit, Fourth Level   

 
D. PEPRA Employees Retirement Member Contribution 

 
PEPRA employees will make employee contributions as required by State law 
and as determined by CalPERS. In addition, effective July 7, 2018, PEPRA 
miscellaneous employees shall contribute an additional three percent (3%) of 
their CalPERS reportable compensation towards the employer’s retirement 
contribution and PEPRA safety employees shall contribute an additional three 
percent (3%) of their CalPERS reportable compensation towards the employer’s 
retirement contribution. If the required employee contribution for PEPRA 
employees (currently 6.25% for miscellaneous and 12.00% for safety) increases 
in the future, the additional employee contribution paid towards the employer’s 
retirement contribution (i.e., additional 3% for miscellaneous and 3% for safety) 
shall be reduced by the same percentage until eliminated. At that point, PEPRA 
employees will only pay the employee share required by State law and 
determined by CalPERS (i.e., fifty percent (50%) of the normal cost) and will not 
contribute an additional amount towards the employer share.        

 
ARTICLE 14. DEFERRED COMPENSATION 
 

A. For employees hired before July 1, 2012 the City will contribute up to $300.00 
per month in matching funds for all employees who participate in a City-
sponsored deferred compensation program.  Less than full-time employees will 
receive a proportionate benefit. 

 
B. Classic employees hired on or after July 1, 2012 shall not be eligible for the City’s 

contribution of matching funds for the City-sponsored deferred compensation 
program, but may individually participate in the deferred compensation 
program.” 

 
C.  For PEPRA employees only, the City will contribute $200.00 per month (no match 

required) for each PEPRA employee to a City sponsored deferred compensation 
program.  Less than full-time employees will receive a proportionate benefit.    

 
ARTICLE 15. RETIREE HEALTH BENEFITS 
 
All City of Rocklin employees who meet the eligibility requirements for CalPERS retirement 
(service or disability) and retire within 120 days of separation from the City, are eligible for 
post-retirement health benefits. 
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Effective July 1, 2018, the City shall contribute up to a maximum of $1,200 per month 
(depending on the medical plan and coverage level selected) for post-retirement medical 
insurance premium costs.  Eligible retirees shall receive 100% of the City’s contribution and any 
subsequent increases towards their post-retirement health benefits. 
 
The RPOA and the City agree to rescind the vesting schedule for Retiree Health Benefits 
adopted by the City by Resolution No. 2003-91 under the authority of California Government 
Code 22983.  However, any existing retiree who is currently receiving more than $1,200 per 
month in post-retirement health benefits shall continue receiving their existing amount until 
such time as the City’s contribution for post-retirement health benefits exceeds the amount of 
their existing retiree health benefit.  In exchange for rescinding the vesting schedule, the City 
and the RPOA mutually agree that the retiree health benefits described in this Article are 
intended to be permanent for current retirees as of December 31, 2017, and employees who 
retire during the term of this MOU (January 1, 2018 – December 31, 2020).  Therefore, 
entitlement to and continuation of the retiree health benefits described herein for current 
retirees and those who retire during the term of this MOU shall exist and continue beyond the 
term of this MOU and are not dependent on the existence of any subsequent or future MOU.  
The RPOA and City, however, may agree to increase the amount of the retiree health benefit in 
the future.       

 
ARTICLE 16. UNIFORMS 
 
The following employees shall receive uniform allowances as follows: 
  
 Police Lieutenant    $36.54 per pay period 
 Police Services Manager   $36.54 per pay period 



City of Rocklin/Rocklin Police Officers’ Association 
Public Safety Managers’ Bargaining Unit 

1/1/18-12/31/20 

Page 17 of Exhibit A 
Reso. No. 2018-XX 

 

SECTION IV – LEAVES 
ARTICLE 17. VACATION 
  

A. Sworn employees are eligible to use vacation leave as soon as it’s accrued.  
Employees on a less than full-time work schedule will accrue vacation on a 
prorated basis.  Full-time sworn employees will accrue vacation as outlined 
below.   

 
Year Days/year Maximum Accrual 

1 12 (1 day per month) 200 hours 
2 13 (1.083 days per month) 200 hours 
3 14 (1.1667 days per month) 200 hours 
4 15 (1.25 days per month) 200 hours 
5 17 (1.41667 days per month) 200 hours 

10 20 (1.667 days per month) 220 hours 
15 22 (1.833 days per month) 240 hours 
20 24 (2 days per month) 280 Hours 

 
B. Non-sworn employees are eligible to use vacation as soon as it’s accrued.  

Employees on a less than full-time work schedule will accrue vacation on a 
prorated basis.  Full time non-sworn employees will accrue vacation as outlined 
below. 

    
Year Days/year Maximum Accrual 
1 14 (1.167 days per month) 200 hours 
2 15 (1.25 days per month) 200 hours 
3 16 (1.333 days per month) 200 hours 
4 17 (1.417 days per month) 200 hours 
5 19 (1.583 days per month) 200 hours 
10 22 (1.833 days per month) 220 hours 
15 24 (2 days per month) 240 hours 
20 26 (2.167 days per month) 280 Hours 

 
All Employees 

 
1. Employees who reach their maximum accrual are not entitled to cash 

payment for any hours exceeding the maximum accrual.   
 
2. After the first year of service, each employee must take one vacation 

period of no less than five (5) consecutive workdays during a calendar  
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 year.   

 
ARTICLE 18. HOLIDAYS 
 
Non-Sworn Employees 
 

A. During the term of this MOU, the City will recognize the holidays as hereby 
specified for non-sworn employees.   

 
New Year's Day January 1 
Martin Luther King Day Designated Monday  
President's Day Designated Monday 
Memorial Day Designated Monday 
Independence Day July 4 
Labor Day Designated Monday 
Veteran's Day November 11 
Thanksgiving Designated Thursday 
Thanksgiving Friday Designated Friday 
Christmas Day December 25 

  
Holidays occurring on a Saturday will be observed on the preceding Friday.  
Holidays occurring on a Sunday will be observed on the succeeding Monday. 

 
 B. Floating Holidays  

Floating Holidays will be eliminated and each non-sworn employee will receive 
an additional sixteen (16) hours of vacation per year as outlined in Article 17-
Vacation – Section B.    

 
ARTICLE 19. SICK LEAVE 
 

A. Full time employees shall accrue up to twelve (12) sick leave days per year, at the 
rate of one day per month of service. Employees shall have the right of unlimited 
accumulation of sick leave.   

 
B. Upon separation from employment, employees hired before July 1, 2012, may 

sell back their accumulated sick leave as follows: 
 

Total Accumulated Sick Leave Buyout Rate 
0 – 29 days 0% 
30 – 39 days 10% 
40 – 49 days 20% 
50 – 59 days 30% 
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60 – 69 days 40% 
70 days or more 50% 

 
The formula for the buyback shall be: Total accumulated sick leave days 
multiplied by the employee’s current base rate in effect on the date of 
separation multiplied by the applicable buyout rate specified above. 
 
For employees hired on or after July 1, 2012, the accumulated sick leave buyout 
shall not exceed 10% of all accumulated hours in excess of 29 days. 

  
C. Upon retirement, an employee may choose to 1) convert their total accumulated 

sick leave to CalPERS service credit for retirement purposes (Government Code 
Section 20965); or 2) sell back some or all of their accumulated sick leave as 
specified above.  Any sick leave remaining after the buyout will be converted to 
service credit under Section 20965. 

 
D. Sick leave may be used in the event of one of the following circumstances: 
 

1. Actual illness or injury of the employee;  
 
 2. The employee's exposure to a contagious disease; 
 

3. Medical or dental appointments of employee and employee's immediate 
family members when such appointments cannot be arranged during off-
duty hours and when the employee's presence is required;  

 
4.  Where the employee’s medical attention to an immediate family 

member is required and the illness/injury does not meet the criteria of 
the California Family Rights Act (CFRA) or the Family Medical Leave Act 
(FMLA). For purposes of sick leave use, as required by the Healthy 
Workplaces, Healthy Families Act of 2014, family members shall include 
the employee’s biological, adoptive or foster parent, stepparent, or legal 
guardian; spouse or domestic partner; biological, adopted, or foster child, 
stepchild, legal ward, or a child to whom the employee stands in loco 
parentis, regardless of age or dependency status; grandparent, 
grandchild, or sibling.       

  
E. Coordination of Sick Leave and Disability Benefits: Sick leave benefits and 

benefits received by an employee under the Workers Compensation Law for a 
work related injury or under the State Disability Insurance Law for a non-work 
related injury shall be integrated as follows: 
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1. An employee who sustains a non-work related injury or illness and who 

receives State Disability Insurance (SDI) benefits shall: 
 

(a) Be treated as on sick leave; if the employee has accumulated sick 
leave; and 

(b) Receive full salary, which shall be a combination of compensation 
from the City and SDI. 

(c) When all available leave hours, beginning with sick leave hours, 
are exhausted the employee shall only receive SDI to the extent 
permitted by law. 

(d) During such period, sick leave shall be deducted from the 
employee's accumulated sick leave in the same ratio as the City 
portion of compensation bears to total compensation. 

 
2. A non-safety employee injured on duty who is receiving Workers 

Compensation benefits shall be treated in the same manner as an 
employee receiving SDI as set forth in paragraph E.1. above. 

 
F. Employees who are entitled to a disability retirement (either at their own 

request or as a result of City action) under CalPERS shall not be entitled to use 
sick leave to defer the effective date of retirement as provided by Government 
Code Section 21163. 

 
ARTICLE 20. MANAGEMENT LEAVE 
 

A.  A significant amount of skill, effort, and devotion is required to be successful in a 
PSM position.  In recognition of this, management leave is granted as part of the 
total management compensation package.  Staff assigned to a PSM classification 
are expected to devote the time necessary to successfully perform the position’s 
responsibilities and to accomplish established goals.  Attendance at after-hours 
meetings or community gatherings is frequently required of PSM positions.  
Further, staff assigned to PSM positions frequently spend personal time doing 
work related tasks.  The compensation established for PSM classifications is not 
affected by the amount of time required, on an individual basis, for successful 
performance.  Full time PSM positions will typically require a minimum of eighty 
(80) hours per bi-weekly pay period. 

 
B. Employees may schedule their time as needed to meet the service needs of their 

division subject to review and concurrence by the Chief or designee.  
  
C. PSM employees shall be eligible for management leave each fiscal year as 

specified below.  Such leave shall be scheduled with the concurrence of the  
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 employee’s immediate supervisor.  The City Manager retains discretion to grant 

management leave based on individual circumstances above the limits 
established below not to exceed 80 hours.   

 
 Police Lieutenant  40 hours 

 Police Services Manager 40 hours   
 
D. Employees shall be credited with and have available for use the number of hours 

specified above as of July 1 each year. Should any employee be hired or 
promoted into a PSM position after July 1, they shall be credited with a prorated 
amount of management leave for the balance of the fiscal year. Upon separation 
from employment in good standing, the employee shall receive a prorated 
amount of unused management leave on the books as of the date the separation 
is effective based on the portion of the fiscal year actually worked. 

 
E. Management leave shall not be cumulative from year to year and may not be 

cashed out in-lieu of use except on leaving the employment of the City as 
described above.      

ARTICLE 21. POLICE LEAVE – (POLICE LIEUTENANTS ONLY) 
 

A. A City holiday may occur on a Police Lieutenant’s regularly scheduled day off, or 
they may be required to work during a holiday due to workload or emergency 
circumstances.  Police Lieutenants will be credited with ninety-six (96) police 
leave hours at the beginning of each calendar year, in lieu of holiday time off.  
However, Police Lieutenants shall use their police leave hours and be scheduled 
off during recognized City holidays unless required by their supervisor to work 
during a particular holiday due to workload or emergency circumstances.  
Holidays that occur during a Police Lieutenants regularly scheduled day off shall 
be taken off during an alternate regular work day within the same pay period by 
using their police leave. The City will make every effort to ensure Police 
Lieutenants are able to take recognized City holidays off using their police leave.  
Police Lieutenants may schedule police leave time off in accordance with 
Department procedures.  Police leave hours accrued but not used by December 
31st each year will be cashed out at the employee’s base hourly rate and paid to 
the employee in the pay period following the pay period that includes January 1.     

 
B. Accrual and Payoff  

 
1. Police Lieutenants who are not employed for the full calendar year shall 

accrue police leave hours at the rate of eight (8) hours per month.  If the 
date of hire falls between the 1st and 15th day of the month, they will be  
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 credited with the full eight (8) hours for that month and each succeeding 

month during the calendar year.  If the date of hire falls between the 16th 

and the last day of the month, they will be credited with four (4) hours 
for that month and eight (8) hours for each succeeding month during the 
calendar year. 

 
2. Police Lieutenants who leave employment with the City prior to the end 

of the calendar year shall be paid police leave hours at the rate of eight 
(8) hours for each full month of employment, less any hours used.  Partial 
months of employment will be credited as follows: If the date of 
termination falls between the 16th and the last day of the month, they 
will be credited with the full eight (8) hours for that month.  If the date of 
termination falls between the 1st and the 15th day of the month, they will 
be credited with four (4) hours for that month. 

 
ARTICLE 22. BEREAVEMENT LEAVE 
 

A. Each employee is eligible for up to three (3) shifts/work days of paid 
bereavement leave for purposes of bereavement and funeral/memorial services 
following the death of a family member as listed below.  If an employee requests 
additional time off for bereavement, an additional two (2) shifts/work days shall 
be allowed to be charged to accrued sick leave.  The five-day limit will apply to all 
deaths that occur simultaneously. 

 
Relatives Covered: 
 

Spouse  Domestic Partner  
Son Daughter 
Brother  Sister 
Father  Mother  
Father-in-law Mother-in-law  
Grandfather Grandmother 
Grandchildren  

 
 The following step/foster relationships are covered: 
 

Father Mother  
Son Daughter  
Brother Sister 
Grandfather Grandmother 

 
B. Bereavement leave is also available following the death of any child or close  
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 relative who resided with the employee at the time of death. 
 
C. The employee shall notify his/her supervisor as soon as possible (but no later 

than the beginning of the next workday) of the occurrence requiring 
bereavement leave and shall provide documentation, if requested, to support 
the request.  Such leave must commence within a reasonable amount of time 
following the request.  Bereavement leave may be taken in consecutive days, or 
as needed, not to exceed the maximum amount of time allowed per Section 22.A 
above.     

  
ARTICLE 23. FAMILY CARE AND MEDICAL LEAVE 
 

A. Employees are eligible to take leave for up to twelve (12) weeks each twelve 
month period for personal or family illness, or following the birth or adoption of 
a child in accordance with the California Family Rights Act (CFRA) (Government 
Code Section 12945.2) and the Federal Family and Medical Leave Act (FMLA) 
(Title 29, Part 825, Code of Federal Regulations). 

 
B. Employees who are in unpaid status during a Family Care & Medical Leave will 

suffer no break in service for purposes of determining seniority under the 
Personnel Rules of the City of Rocklin. 

 
C. The City reserves the right to transfer an employee who is taking intermittent 

Family Care & Medical Leave for medical treatment when it is determined to be 
in the best interest of the City that the functions of the affected position be 
performed on a full-time basis. The position to which the employee is 
transferred must be comparable to the employee's regular position and the 
employee will be returned to their original position on completion of their leave, 
subject only to their being capable of performing all of the essential functions of 
the job. 

 
D. The City may require the employee to utilize all accrued leave and floating 

holidays, etc. to cover the period which otherwise would be unpaid. If the 
employee chooses, they may reserve five (5) days of accrued vacation leave for 
use upon their return from an extended absence due to Family Care & Medical 
Leave. 
 
1. If all other leave is exhausted at the expiration of the Family Care & 

Medical Leave, an employee may use the reserved vacation leave for 
purposes of sick leave and medical appointments for the employee and 
dependents for a period of three (3) months after the employee’s return 
from Family Care and Medical Leave. 



City of Rocklin/Rocklin Police Officers’ Association 
Public Safety Managers’ Bargaining Unit 

1/1/18-12/31/20 

Page 24 of Exhibit A 
Reso. No. 2018-XX 

 
2. Accrued leave will be coordinated with Disability or Workers’ 

Compensation benefits as appropriate. 
 
ARTICLE 24. MATERNITY LEAVE 
 

A. The City will provide up to four (4) months of unpaid leave to female employees 
for pregnancy-related disability, in accordance with Govt. Code Section 
12945(b)(2).  Leave for pregnancy-related disability will run concurrently with 
the Federal Family and Medical Leave Act (FMLA). The employee may use 
accrued vacation and sick leave to cover the period of her disability leave, which 
would otherwise be unpaid. Any accrued vacation leave, sick leave, and 
management leave must be exhausted before an employee's unpaid leave 
begins, except as provided below. 

 
1. During the period of her disability, an employee's paid leave will be 

integrated with any State Disability benefits she may receive. 
 
2. An employee may retain up to five (5) days of accrued vacation leave for 

use upon her return from maternity leave.  The retained vacation leave 
may be used for purposes of sick leave and medical appointments for the 
employee and her dependents for a period of six (6) months after her 
return from maternity leave. 

 
B. An employee may request to use family leave to extend her maternity leave as 

follows: 
 

1. Upon recovery from her pregnancy-related disability, an employee may 
request up to twelve (12) weeks bonding leave per the California Family 
Rights Act (CFRA) in accordance with California Government Code Section 
12945.2.  Bonding leave must be taken in increments of two (2) weeks or 
more, however on two (2) occasions the employee may take such leave 
in smaller increments.   

 
2. An employee, who has not recovered from her pregnancy-related 

disability upon expiration of the four-(4) months to which she is entitled  
under Govt. Code Section 12945 (b) (2), may request up to twelve (12) 
weeks of family leave to recover from her disability.  This leave may be 
granted under the terms and conditions of CFRA. 

 
An employee, who has not recovered from her pregnancy-related 
disability at the expiration of the twelve (12) weeks of Family Care and  
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Medical Leave, may request an extension of her leave of absence for an  
additional ninety (90) days under the terms and conditions of Article 25, 
Leave of Absence Without Pay. The City may grant the extension, if 
conditions warrant such an extension. 

 
C. Except where specifically stated in this section, maternity leave will be governed 

by the terms and conditions of Article 25, Leave of Absence Without Pay. 
 
ARTICLE 25. LEAVE OF ABSENCE WITHOUT PAY 
 

A. Leave of absence without pay may be granted to any employee at the discretion 
of the Police Chief for the following purposes: 

 
1. Illness beyond that covered by sick leave and Family Care and Medical 

Leave. 
 
  2. Other personal reasons which do not impair the effectiveness of the City. 
 

(a) To be eligible for a leave of absence for personal reasons, an 
employee must be in good standing, and have received no 
disciplinary actions in the twelve (12) months prior to the request. 

 
(b) Terms and conditions of the leave shall be specified in writing. 

 
B. Duration:  Leave of absence for any of the above reasons may be granted for a 

period not to exceed ninety (90) days.  At the request of the employee, the City 
Manager may extend a leave of absence without pay up to an additional ninety 
(90) days. The City Manager will consider the employee’s circumstances and 
balance those needs against the impacts to the City created by the employee’s 
continued absence.      

 
C. Revocation of Leave of Absence:  A leave of absence may be revoked by the 

Police Chief upon evidence that the cause for granting the leave of absence was 
misrepresented or has ceased to exist. 

  
D. Reinstatement Upon Termination of Leave of Absence: Upon the expiration of 

the leave of absence, the employee shall be reinstated to an equivalent position 
if available. 

 
E. Non-Qualifying Service:  Leave of absence shall not be counted as qualifying 

service for the purposes of accruing vacation, sick leave, and merit salary 
adjustments. An employee on unpaid leave who has exhausted his/her  
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 maintenance of benefits extension granted under FMLA and CFRA may maintain 
 health, dental, vision, LTD and life insurance policies by remitting full monthly 

premium payments to the City or the individual carriers if so directed by the City.  
The City will pay no portion of such premium while the employee is on unpaid 
leave. 

 
F. Vacation/Management Leave:  All accrued vacation and management leave must 

be used prior to the effective date of leave of absence without pay. 
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SECTION V – MISCELLANEOUS TERMS AND CONDITIONS 
 

ARTICLE 26. CITY ASSIGNED VEHICLES  
 

A. City owned vehicles may be assigned to PSM employees for their use within their 
job assignment and may be used to transport the employee to and from their 
residence for work related purposes.  Employees operating City-owned vehicles 
shall not permit persons other than City employees or persons required to be 
conveyed in the performance of duty to ride as a passenger in their vehicle. 

 
B. Employees are authorized to make limited incidental use of the vehicle while 

traveling to and from their work location. 
 
C. Internal Revenue Service regulations may require that certain individuals who 

have assigned vehicles receive IRS form 1099 or W2 which will reflect the non-
cash compensation value of the vehicle assignment when used for non-City 
business such as commuting.  The IRS may classify home retention privileges as 
an employee fringe benefit.  In the event of such an IRS ruling, the employee 
assumes all responsibility and liability for associated taxes. 

 
D. Employees with assigned vehicles agree to abide by City and Department policies 

and standards for use, maintenance and parking of the vehicle.  The assignment 
of vehicles is at the discretion of the Chief.  Assigned vehicles may be changed at 
any time and/or permission to take home vehicles may be withdrawn at any 
time. 

 
ARTICLE 27. HOLIDAY FURLOUGH 
 
The City may schedule a voluntary work furlough between the Christmas and New Year’s 
holidays each year.  The establishment of such a furlough will be at the City’s sole discretion. 
 

A. By April 1 of each year employees will be notified if and when the furlough is 
scheduled. 

 
B. By October 1 of each year that a furlough is scheduled, holiday furlough forms 

shall be distributed to employees for responses as to whether or not they plan to 
participate in the furlough. 

 
C. By November 1 of each year that a furlough is scheduled, supervisors will notify 

those employees who will be required to work during the furlough. 
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ARTICLE 28. OUTSIDE/OFF DUTY EMPLOYMENT 
 

A. Employees who are considering outside/off duty employment that would be 
subject to Section 4850 of the California Labor Code shall provide to the City a 
certificate of insurance which would provide Section 4850 benefits from the 
outside employer prior to accepting such outside employment. 

 
B. No employee shall accept any employment during off-duty hours either within or 

outside the City unless the prospective employer provides general liability and 
workers’ compensation coverage and the employment will not create a conflict 
of interest nor be incompatible with employment by the City.  Incompatibility of 
employment includes outside employment that impairs an employee’s ability to 
perform the duties of their City employment. 

 
C. Individuals who are self-employed on off-duty hours shall be exempt from the 

requirement to show proof of workers’ compensation or general liability 
insurance, but will be expected to fulfill the requirement to show that the self-
employment will not create a conflict of interest nor be incompatible with the 
employment by the City. 

 
D. Employees of the Police Department considering outside employment shall 

follow Department policy. 
 
ARTICLE 29. PROBATIONARY PERIOD 
 
All employees shall serve a one (1) year probationary period. An employee’s probationary 
period may be extended as follows: 
 

A. Performance:  The Chief may extend a probationary period for up to six (6) 
months.  

 
B. Absence:  The Chief may extend a probationary period due to an extended 

absence of the employee.  The extension of the probationary period will not 
exceed the length of the absence. 

 
ARTICLE 30. GRIEVANCE PROCEDURE 
 
 A. Purpose 

1. The purpose of the following provisions is to set forth, simply and clearly, 
the provisions that shall govern the processing, hearing and decision on a 
grievance.   
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2. The purposes of these procedures are to (1) resolve grievances informally 

at the lowest possible level; (2) provide an orderly procedure for 
reviewing and resolving grievances promptly; and (3) determine and 
correct, if possible, the cause of grievances.  

 B. General Provisions 

1. At all stages in the formal grievance process, a written appeal must 
contain: 

 
(a) The original written grievance; 

(b) The supervisor’s response; and 

(c) A statement explaining why the grievant is not satisfied with the 
response 

2. Alleged violations, misapplications, or misinterpretations which affect 
more than one employee in a substantially similar manner may be 
consolidated at the discretion of management as a group grievance and 
thereafter represented by a single grievant. 

3. If a grievant fails to advance the grievance or appeal forward to the next 
level within the prescribed time period, the grievance shall be considered 
settled based upon the decision rendered at the most recent step 
completed. 

4. If the City fails to respond with an answer within the given time period, 
the grievant may advance the grievance to the next higher level.  
Response is deemed given by deposit in the US Mail, postage paid, to the 
last known address of the grievant or by personal delivery.  Proof of 
service shall be accomplished by certified mail or declaration of personal 
delivery. 

5. The grievant may be represented by a person of the grievant’s choice.  
The grievant shall be personally present at all stages of the grievance. 

6. Time limits may be waived or extended by mutual written consent of the 
parties. 

7. All employees shall be free from retaliation or reprisal in any form 
resulting from use of these grievance procedures. 
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8. All materials pertaining to grievances shall be confidential between the 
grievant and the grievant’s representative, appropriate supervisory 
personnel, other directly involved employee(s), and appropriate City 
members. Records of grievances and supporting documents shall be 
maintained in Human Resources separately from the grievant’s personnel 
files. 

9. A grievant may withdraw a grievance at any level or at any time in the 
process by making notification in writing to the Human Resources 
Manager.  This notice must be received by the Human Resources 
Manager within ten (10) working days of the grievant’s receipt of the 
most recent decision. 

C. Process 

1. Informal Grievance Process 

Within five (5) working days/shifts from the event giving rise to a 
grievance or from the date the employee could reasonably have been 
expected to have had knowledge of such event, the employee  shall orally 
discuss the grievance with his/her immediate supervisor. (Exception: 
where the grievance directly involves the working relationship with the 
supervisor, the grievance shall be presented to the next higher level of 
supervision).  The supervisor hearing the grievance shall have five (5) 
working days/shifts to answer the grievance.  The employee and 
supervisor have a mutual responsibility to have the grievance resolved at 
their level whenever possible. Presentation of an informal grievance shall 
be necessary prior to processing it further as a formal grievance.     

 
2. Formal Grievance Process 
 

Step 1.   
If the grievant is not satisfied with the resolution proposed at the 
informal level, a grievance may be filed with the Police Chief, on a 
grievance form previously agreed to by the City and the RPOA, within 
fifteen (15) days of the informal grievance response.  The Police Chief 
shall meet with the grievant and whomever else the Police Chief deems 
appropriate and respond in writing to the grievant within ten (10) days of 
receipt of the written grievance.  If the grievant is not satisfied with the 
response of the Police Chief, the grievant shall, within ten (10) days of the 
receipt of the decision, notify the Human Resources Manager in writing 
of the intent to submit the decision to arbitration. 
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 Step 2. Settlement Meeting 
 The Human Resources manager will schedule a meeting with the grievant 

and any other appropriate personnel to attempt to reach settlement of 
the grievance. Within ten (10) days of the settlement meeting, the 
Human Resources Manager shall provide to grievant a written 
memorandum of the meeting detailing the conclusions.    

 
 Step 3. Advisory Arbitration.  

If the grievance is not resolved at Step 2, the grievant may submit the 
grievance to advisory arbitration by filing a Notice of Request for 
Arbitration with the Human Resources Manager within thirty (30) days of 
the receipt of the memorandum from the Human Resources manager in 
Step 2 above. Within thirty (30) days of filing the Notice of Request for 
Arbitration, the appealing party will obtain from the State Mediation and 
Conciliation Service (SMCS) a list of seven (7) arbitrators.  The selection of 
the arbitrator from the list shall occur by each party alternately striking 
names from the list, with the appealing party striking the first name. The 
appealing party shall notify the SMCS of the arbitrator selected.  

The arbitrator shall conduct an evidentiary hearing in accordance with 
the American Arbitration Association Voluntary Arbitration Rules.  The 
decision of the arbitrator shall be advisory only.  The arbitrator’s fees and 
costs shall be borne equally by the parties.  The costs of the arbitrator’s 
transcript, if jointly requested, shall also be borne equally by the parties. 
All other expenses incurred by either party in the preparation or 
presentation of its case are to be borne solely by the party incurring the 
expense. For purposes of this Article, the parties shall be considered as 
the City and the RPOA, or if a grievant is representing himself or herself, 
the City and the grievant.  

The arbitrator shall prepare a written advisory decision, which shall 
include a statement of the decision, the facts upon which it was based, 
and a full description of the remedies or corrections suggested.  The 
arbitrator’s decision shall be sealed and filed with the City Manager.  The 
City Manager may accept the advisory decision and order its 
implementation, may modify and implement the decision and any 
remedies or corrections suggested, or may reject the decision.  The City 
Manager will provide a copy of the arbitrator’s decision to the appealing 
party with the City Manager’s decision within ten (10) days of receipt of 
the arbitrator’s decision.  

If the City Manager modifies or rejects the Arbitrator’s decision to the 
employee’s/grievant’s detriment, the City agrees to pay all costs, to  
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include any attorney’s/representative’s fees of the employee/grievant, 
associated with the Arbitration process. In such instance, the City shall 
pay for all costs of the arbitrator, the court reporter and any transcripts 
of the proceedings requested by the employee/grievant.   

 
 
ARTICLE 31. DISCIPLINARY ACTIONS 
 

A. Disciplinary Process:  
 

1. The purpose of disciplinary action is to correct deficiencies in employee 
performance, to seek improvement to meet appropriate standards, 
and/or to correct for violation of City policies.  The disciplinary process 
outlined below has been established to provide general guidelines for a 
fair method for disciplining employees.  In the case of an internal affairs 
investigation or an interview, which could lead to disciplinary action, 
sworn and non-sworn employees will be afforded certain procedural 
rights, which are specified in the Public Safety Officers Procedural Bill of 
Rights (P.O.B.R.). Performance appraisals and constructive disciplinary 
actions, which are designed to assist employees to improve their 
performance, are excluded from the procedural rights specified in the 
P.O.B.R.  

 
2. Grounds for Disciplinary Action – Discipline may be initiated for various 

reasons, including, but not limited to violations of City and/or 
Department work rules, insubordination or poor job performance.  The 
severity of the action depends on the nature of the offense and an 
employee’s record, and may range from verbal counseling to immediate 
dismissal. Grounds for disciplinary action are listed in section 4-02 (2) in 
the City of Rocklin Personnel Rules.   

 
B. Types of Actions:  The normal progressive discipline procedure steps consist of:  
  

1. Counseling  
 
(a) Verbal Counseling:  An opportunity to communicate in a non-

punitive fashion that a problem is perceived and that the 
supervisor is available to help solve it.  This action is not 
appealable.  

(b) Documented Counseling:  To communicate to the employee in 
writing that repeat action may result in more serious discipline.  A  
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copy of this counseling is given to the employee and one copy is 
filed in the supervisor’s working file until the employee’s next 
performance evaluation, where such counseling may be noted 
and then removed from the supervisor’s file and destroyed.  This 
action is not appealable.  

 
2.  Formal Disciplinary Actions  

   
(a)  Written Reprimand: A written communication to the employee 

that an offense has been committed.  This action can be appealed 
to the Police Chief if so requested by the employee. The Police 
Chief may uphold or modify the reprimand. A copy of this 
reprimand is given to the employee and one copy is filed in the 
employee’s personnel file.  A written reprimand is not appealable 
beyond the Police Chief.  

(b)  Suspension Without Pay, Demotion, or Reduction in Pay:  These 
actions will be documented in writing reflecting prior disciplinary 
actions; a copy is given to the employee and a copy is kept in the 
employee’s personnel file.  These actions are appealable in 
accordance with the procedures outlined in Section C of this 
Article.  

(c)  Dismissal for Cause: The final step in the progressive disciplinary 
process. This action is appealable in accordance with the 
procedures outlined in Section C of this Article.  
 

C. Although one or more of these steps may be taken in connection with a 
particular employee, no formal order or system is necessary.  The City reserves 
the right to deviate from this policy when it feels that circumstances warrant 
such a deviation.  The severity of the action depends on the nature of the 
offense and an employee’s record, and may range from verbal counseling to 
immediate dismissal.  

 
D. Employees who have completed an initial probationary period shall be 

disciplined only after appropriate disciplinary proceedings.  An employee serving 
an initial probationary period may be discharged without application of the 
disciplinary process and with no rights of appeal.  

 
E. Pre-disciplinary Procedures (Skelly Process)  
 

1. Prior to imposing a suspension without pay, a reduction in pay, 
demotion, or dismissal, the City shall first provide the employee with a 
written notice citing the reasons for the proposed action.  The notice  
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shall either be delivered personally to the employee or sent by Certified Mail, 
Return Receipt Requested. The written notice shall notify the employee of 
his/her right to request a pre-disciplinary response meeting to respond to the 
proposed disciplinary action. The notice shall also specify whom the employee 
should contact to request the Skelly meeting.  A request for a Skelly meeting 
must be made by the employee or the employee’s representative within ten (10) 
days of receiving the notice of proposed discipline. 
 
2. Upon receipt of the employee’s request for a pre-disciplinary response 

meeting, the Skelly Officer shall notify the employee of the time, date, 
and location for the meeting.  The Skelly Officer shall be the appropriate 
City official who was not involved in the underlying events giving rise to 
the proposed discipline and who is able to maintain their impartiality. In 
appropriate cases, the City Manager or designee shall designate another 
City official to conduct the meeting. The Skelly Officer shall schedule the 
meeting with the employee and the employee’s representative, if any, 
within ten (10) days of the receipt of the request for meeting. The Skelly 
meeting will be conducted informally, and shall provide the employee 
with the opportunity to refute, explain, or otherwise address the 
proposed statement of charges.  The Skelly Officer shall make a 
recommendation to uphold, modify, or overturn the proposed 
disciplinary action within thirty (30) days of the date of the Skelly 
meeting. 

 
F. Appeal Process: Suspension Without Pay, a Reduction in Pay, Demotion, or 

Dismissal 
 

Once a decision is rendered to impose discipline the employee or the employee’s 
representative may appeal the Police Chief’s decision to the City Manager or to 
Advisory Arbitration.  If the employee elects to appeal to the City manager, the 
decision of the City Manager following the hearing shall be final.  If the employee 
elects to appeal to advisory arbitration it shall be conducted in accordance with 
the Grievance Procedure, Article 30. C. Step 3.  The decision of the City Manager 
after hearing or after receipt of the advisory arbitrator’s decision shall be final. 
 

G. Appeal Times 
 

An appeal for arbitration must be filed by the employee or his/her representative 
within thirty (30) days after receipt of the final order of discipline.    
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ARTICLE 32. REDUCTION IN FORCE/LAYOFF 
 
The City may undertake a reduction in force for any or all of the following reasons: lack of work; 
lack of funds; a material change in duties or organization; in the interests of economy; or for 
other good cause. 
 
 A. Seniority 

 
1. Layoff shall be done in inverse order of class seniority of the incumbent(s) 

in the classification designated for layoff.   
 
2. Class seniority shall include all continuous service since the date of 

appointment to the affected classification in the City without break or 
interruption. Approved leaves and layoffs of less than one year shall not 
constitute a break or interruption in service for purposes of determining 
continuous service.  

 
3. Employees will lose seniority as a result of the following: 

 
(a) Voluntary termination 

(b) Retirement 

(c) Involuntary termination 

(d) Layoff exceeding twelve (12) months 

(e) Failure to respond to a re-employment notice, or refusal of an 
employment offer 

(f) Failure to report to work from a layoff within the time limits 
prescribed by this Article 

(g) Failure to return from military leave within the time limits 
prescribed by law 

 
 B.  Layoff Procedures 
 
  1. Layoffs shall occur in the following order: 

 
(a) Temporary Employees 

(b) Part-time Employees, both probationary and permanent 

(c) Full-time Probationary Employees 

(d) Full-time Permanent Employees 
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2.  Employees who are pending layoff status shall be notified in writing thirty 

(30) calendar days in advance of the effective date of the layoff. Notice of 
pending layoff shall be sent to the RPOA at the same time as they are 
sent to the affected employees. 

  
C.  Bumping Rights 

 
1. An employee subject to layoff may bump (displace) as follows:  

 
(a) Into a lower class within the PSM unit in which the employee is 

qualified; or 

(b) Into a lower class in any unit which the employee has held 
permanent status, provided the employee has greater seniority in 
the lower class than the least senior person in the lower class. 

 
2. In order to bump into a lower class, the employee must request 

displacement into the lower class within five (5) work days of the notice 
of layoff. 

 
3. Employees who exercise their option to displace into a lower class shall 

be placed at the salary step representing the least loss of pay. In no case 
shall the incumbent receive a higher rate of pay than that received prior 
to the layoff. 

 
4. Employees who displace into a lower class shall serve a probationary 

period in the new class unless they have previously successfully 
completed a probationary period in that class. 

 
 D. Reemployment Rights   
 

1. In the event of a layoff, the City shall maintain a re-employment list of 
those employees laid off for a period of twenty-four (24) months. Re-
employment shall be in reverse order of layoff, provided such employees 
are otherwise qualified to perform the duties of the positions available 
and can return to work within fourteen (14) calendar days of notice of re-
employment. No new hires in any class where layoffs have taken place 
will be made until the reemployment list is exhausted. 

 
2. Laid off employees, who are offered and refuse re-employment; who do 

not respond to a notice of re-employment; or who do not report for work 
within fourteen (14) calendar days of notice of re-employment shall be 
removed from the re-employment list and shall be deemed to have 
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waived all rights to re-employment. Notice of re-employment shall be 
served on the employee by certified mail at the latest address listed in 
City personnel records. 

 
3. Any employee who separates from the City and is offered re-employment 

after a layoff must successfully pass a background investigation before 
returning to work. For employees who have been laid off for six (6) 
months or more, rehire will be contingent upon the successful 
completion of physical and psychological examinations, a drug screening, 
and background investigation. Failure to complete these examinations 
successfully will result in removal of the employee’s name from the re-
employment list and waiver of all rights to re-employment. 
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SECTION VI – BARGAINING UNIT RIGHTS 
 

ARTICLE 33. DUES DEDUCTION 
 
Upon the receipt of a written request and authorization from an employee for deduction of 
RPOA dues and other lawfully permitted fees, the City shall withhold such dues and fees from 
the salary of the employee and remit the withholdings to the RPOA. 
 
ARTICLE 34. RELEASE TIME 
 

A. The City shall allow a maximum of eighty (80) hours per contract year to RPOA 
representatives for the purpose of conducting grievance representation and 
activities within the scope of its duties and responsibilities as bargaining 
representative of the PSM. It is further agreed that the hours allowed are 
maximum hours, and the RPOA agrees they will use the total hours efficiently in 
an effort to prevent attaining such maximum hours.  The carryover of any 
surplus hours will not be continued through the expiration of each year of this 
MOU. 

 
B. Whenever practicable, the RPOA representative shall notify the Chief at least 

twenty-four (24) hours prior to the use of said time. 
 
C. Appropriate procedures will be implemented to assure both the City and the 

RPOA that they have up-to-date information so that in the event there are 
abuses of this privilege, appropriate action may be immediately taken by the City 
and the RPOA.  In the event special meetings are called by the City or a RPOA 
representative is requested to engage in such activity by the City, such time shall 
not be charged against total allowable RPOA hours.  Such release time hours are 
in addition to reasonable release time provided to RPOA representatives for 
purposes of negotiating a collective bargaining agreement.  Negotiations shall be 
defined to include both actual table time as well as reasonable time for the team 
to meet privately in advance of actual table sessions with City representatives. 

 
ARTICLE 35. NON-DISCRIMINATION 
 
The provisions of this MOU shall be applied equally to all employees without favor or 
discrimination because of race, color, age, national origin, ancestry, sex, gender, gender 
identity, gender expression, disability, medical condition, religion, military and veteran status, 
sexual orientation, marital status, or political  affiliation. 
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ADDENDUM A 

CITY OF ROCKLIN 
PUBLIC SAFETY MANAGEMENT SALARY SCHEDULE A 

(Annual Salary) 
Effective March 3, 2018 

                Classification Range Step 1 
 

Step 2 
 

Step 3 
 

Step 4 
 

Step 5 
 

Step 6 
 

Step 7* 
 

Police Services Manager PM8 
    
74,578  

 

    
78,307  

 

    
82,222  

 

    
86,333  

 

    
90,650  

 

    
95,183  

   

                
Police Lieutenant PM23 

  
120,960  

 

  
127,008  

 

  
133,358  

 

  
140,026  

 

  
147,027  

 

  
154,378  

 

  
162,097  

 

                * Per Article 9.1 in the PSMG MOU sworn employees who have fifteen (15) years of full-time service working for the City of Rocklin, and who have been at the top step of their 
classification for two years will go to step seven (7) of the salary range. 

  
ADDENDUM B 

CITY OF ROCKLIN 
PUBLIC SAFETY MANAGEMENT SALARY SCHEDULE B 

(Annual Salary) 
Effective March 3, 2018 

                Classification Range Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J Step K Step L Step M Step N 

Police Services Manager PM8 
    

74,578  
    
76,442  

    
78,353  

    
80,312  

    
82,320  

    
84,378  

    
86,487  

    
88,649  

    
90,865  

    
93,137  

    
95,465  

    
97,852  

  
100,298  

  
102,805  

                
Police Lieutenant PM23 

  
120,960  

  
123,984  

  
127,084  

  
130,261  

  
133,518  

  
136,856  

  
140,277  

  
143,784  

  
147,379  

  
151,063  

  
154,840  

  
158,711  

  
162,679  

  
166,746  
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ADDENDUM A & B 

ADDENDUM A  
CITY OF ROCKLIN 

PUBLIC SAFETY MANAGEMENT SALARY SCHEDULE A 
(Annual Salary) 

Effective January 19, 2019 

                Classification Range Step 1 
 

Step 2 
 

Step 3 
 

Step 4 
 

Step 5 
 

Step 6 
 

Step 7* 
 

                
Police Services Manager PM8 

    
76,070  

 

    
79,874  

 

    
83,868  

 

    
88,061  

 

    
92,464  

 

    
97,087  

   

                
Police Lieutenant PM23 

  
123,379  

 

  
129,548  

 

  
136,025  

 

  
142,826  

 

  
149,967  

 

  
157,465  

 

  
165,338  

 

                * Per Article 9.1 in the PSMG MOU sworn employees who have fifteen (15) years of full-time service working for the City of Rocklin, and who have been at the top step of their 
classification for two years will go to step seven (7) of the salary range. 

 

                
ADDENDUM B 

CITY OF ROCKLIN 
PUBLIC SAFETY MANAGEMENT SALARY SCHEDULE B 

(Annual Salary) 
Effective January 19, 2019 

                Classification Range Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J Step K Step L Step M Step N 

                
Police Services Manager PM8 

    
76,070  

    
77,972  

    
79,921  

    
81,919  

    
83,967  

    
86,066  

    
88,218  

    
90,423  

    
92,684  

    
95,001  

    
97,376  

    
99,810  

  
102,305  

  
104,863  

                
Police Lieutenant PM23 

  
123,379  

  
126,463  

  
129,625  

  
132,866  

  
136,188  

  
139,593  

  
143,083  

  
146,660  

  
150,327  

  
154,085  

  
157,937  

  
161,885  

  
165,932  

  
170,080  
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ADDENDUM A & B 

ADDENDUM A 
CITY OF ROCKLIN 

PUBLIC SAFETY MANAGEMENT SALARY SCHEDULE A 
(Annual Salary) 

Effective February 1, 2020 

                Classification Range Step 1 
 

Step 2 
 

Step 3 
 

Step 4 
 

Step 5 
 

Step 6 
 

Step 7* 
 

                
Police Services Manager PM8 

    
77,591  

 

    
81,471  

 

    
85,545  

 

    
89,822  

 

    
94,313  

 

    
99,029  

   

                
Police Lieutenant PM23 

  
127,080  

 

  
133,434  

 

  
140,106  

 

  
147,111  

 

  
154,467  

 

  
162,190  

 

  
170,300  

 

                * Per Article 9.1 in the PSMG MOU sworn employees who have fifteen (15) years of full-time service working for the City of Rocklin, and who have been at the top step of their 
classification for two years will go to step seven (7) of the salary range. 

 

                ADDENDUM B 
CITY OF ROCKLIN 

PUBLIC SAFETY MANAGEMENT SALARY SCHEDULE B 
(Annual Salary) 

Effective February 1, 2020 

 Classification Range Step A Step B Step C Step D Step E Step F Step G Step H Step I Step J Step K Step L Step M Step N 

                
Police Services Manager PM8 

    
77,591  

    
79,531  

    
81,519  

    
83,557  

    
85,646  

    
87,787  

    
89,982  

    
92,232  

    
94,538  

    
96,901  

    
99,324  

  
101,807  

  
104,352  

  
106,961  

                
Police Lieutenant PM23 

  
127,080  

  
130,257  

  
133,513  

  
136,851  

  
140,272  

  
143,779  

  
147,373  

  
151,057  

  
154,833  

  
158,704  

  
162,672  

  
166,739  

  
170,907  

  
175,180  
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